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I. INTRODUCTION 

Nursing Internship Training Program is a12-monthintensive practicum dedicated to train graduates of theBachelor of Nursing 

Program, whereasit is sixmonths for Bridging students.Al – Farabi College for Dentistry and Nursing (Riyadh) as a part  of its 

mission  has designed this program to provide continuous education and training for its graduates in order to have efficient, 

ethical, compassionate, and clinically competent practitioners in the art and science of Nursing .English language is adopted in 

understanding and interpretingthis program. 

Nursinginternship program is a requirement ofthe Ministry of Higher Education and Saudi Commission for Health Specialties. 

It is a requirement for awarding a Bachelor’s Degree in Nursing and for acquiring license to be as  

a professional nurse in Saudi Arabia.  

II. AIMS AND OBJECTIVES OF NURSING INTERNSHIP PROGRAM 

A- Aim of the Program  

The main aims of theNursing Internship Training Program are: 

 Cognitive Domain: 

1- Improvingthe nursing knowledge of the intern. 

2- Improving presentation skills. 

3- Developingleadership skills. 
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 Affective Domain:  

4- Improving communication skills. 

5- Developingsense of professionalism. 

6- Displayingcollaborative relationship.  

7- Developingconfidence in his/ her skills and abilities. 

 Psychomotor Domain: 

8- Improving clinical skills. 

9- Ensuring safe and quality nursing care. 

B- Learning Objectives 

At the end of the Nursing Internship Training Program, the Intern student will be able to: 

 Cognitive Domain: 

1. Apply the nursing process (standards of care) to provide a safe patient care. 

2. Apply nursing theories and process as a framework in providing nursing intervention. 

3. Formulate a plan of care in collaboration with client and other health care team members. 

4. Implement prioritization, organization and time management skills in the delivery of nursing care. 

5. Report assessment findings and collected data in a timely manner to the appropriate clinical site staff. 

6. Employ critical thinking skills necessary for the application of the nursing process.   

7. Document patient care that is provided accurately and completely. It should be consistent with clinical site protocols. 

8. Integrate basic clinical leadership skills as problem-solving, decision- making, advocacy, priority- setting and quality 

monitoring to enhance holistic multidisciplinary patient care delivery. 
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9.  Initiate decision making regarding client’s needsand concerns. 

10. Discuss different nursing topics with his/ her colleagues. 

11. Recognize safe and quality health hazards of nursing practice. 

 Affective Domain: 

12. Demonstrate accountability for nursing action consistent with professional standards. 

13.  Display collaborative roles within the multidisciplinary team.  

14. Persuade the intern to participate effectively and enhance apositive attitude towardhiscolleagues, health personnel, 

and patients.  

15. Conformto ethical and professional standards, as well as policies and rules of health institution. 

16. Showrespect to the right of patients to be fully involved in decisions about their care, including the right to refuse 

treatment orrefuse taking part in teaching. 

17. Show respect for patients regardless of their life style, culture, beliefs, race, color, gender, disability, age, social or 

economic status. 

18. Demonstrate ability to establish, maintain, and terminate therapeutic relationship with clients.  

19. Show effective communication and leadership skills.  

 Psychomotor Domain 

20. Perform medical and surgical asepsis and standard safety measures. 

21. Implement planned nursing care to achieve identified outcomes. 

22. Apply undergraduate knowledge and skills in real clinical settings.  

23. Perform comprehensive and systematic nursing assessment. 

24. Display competency in the promotion of safety, comfort and privacy of client 
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25. Perform medication administration through oral, IV,IM, subcutaneous and  intradermal route,and other health 

therapies for patients 

26. Apply appropriate methodologies and skills in presenting case studies and seminars. 

27. Utilize nursing informatics and technology in day-to-day nursing care.  

28. Apply principles of health education in the development of information education materials for presentation 

activities. 

 

III. NURSING INTERNSHIP TRAINING PROGRAM’S ACTIVITIES 

The following activities are required to achieve the above mentioned learning objectives: 

 Clinical Training for nursing departments (Medical /Surgical/Emergency/ICU/ OR/Pediatric/ 

Maternity/Dialysis) 

 Group discussion sessions. 

 Case studies and seminars. 

 Assignments 

A- Clinical Training 

1- Medical / Surgical Department: 

with adequate knowledge and skills to efficient nursing students equippingats msurgical training program ai-The medical

regarding medical  and  plan careutmost care.  It helps students to create an individualized  the perform the responsibilities with

surgical cases  that will provide high standard nursing care and establish a therapeutic connection with the client and his/her 

s like health assessment related to performing procedurein  sstudent skills of internve themprofamily.  Moreover, it will i
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atient with chest tube drainage systems, p for, care openmedications, maintaining airwayadministration of disease process, 

, ostomywound care, prevention of infection from drainage systems like catheters and percutaneous drains, care of the 

es and needs related to nticipate patient’s responsous therapy, cardiac monitoring and antraveniprevention of bed sores, 

. s, spiritual, and cultural aspectalpsychologic,alphysiologic 

 

2-Maternal / Child Department: 

The clinical internship training in the maternal-child unit aims at providing the students with higher learning through applying 

their knowledge and skills to promote quality services for the clients. It aimsat addressing the special needs of women, 

children, adolescents and families to improve physical and psycho-social well-being and meet special health care needs. 

The related learning experience will further enhance the nursing students’ competencies in promotingthe maternal health and 

well-being through antenatal, delivery and postnatal periodas well as monitoring growth and development of children to 

optimize outcomes of care.  Nurses’ responsibilities includes preparation of the pregnant mother for the challenge of labor and 

delivery, administration of medications and other treatments, giving vaccinations, care for the newborn and pediatric client, and 

providing health education like breastfeeding and birth control choices. 

 

The program will enrich the capacity of individual nursing students to act as professional health care providers in reproductive 

and child health to address health-related problems of woman and reduce maternal morbidity and mortality due to pregnancy 

and childbirth as well as infant and under-five morbidity and mortality. 
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3-Emergency Room 

Emergency nursing entails specialized skill in assessing, intervening and stabilizing a variety of trauma and illnesses with 

decisive action.The fact that patients seek medical attention falls in a wide range scope of health conditions which requireto 

broad knowledge about the general as well as the specific health statusby the intern.  

The most important responsibility for an emergency nursing intern is facilitating triage, a way of segregating and prioritizing 

patients according to the level of medical needs.  In addition, this area necessitates quick and accurate assessment of patient 

holistically. Time management is crucial;Therefore, identification of medical problems, documentation of medical history, vital 

signs- taking, blood samples-taking, wounds cleaning and bandaging, supervised administration of medications, CPR and other 

nursing and medical care practices should be implemented in a short period of time, maintainingquality standards.   

 

4-Intensive Care Unit 

The aim of training in intensive care unit is to apply knowledge in providing critical care. This elevates and flourishes 

competency expectation of patient, preceptor and medical team. In this rotation, interns assimilatethe complexity of critical 

care nursing, gaining nursing skills and attend different core competencies like airway and ventilator management, cardiac 

monitoring, critical care pharmacology, hemodynamic monitoring, arterial blood gases analysis, acid-based balance, pain, 

sedation, neuromuscular blockade, end-of-life care necessary to care for critically ill patients.  Structured series of seminars, 

lectures, discussions, self-learning modules, simulation and clinical experience are applied. 
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5- Operating Room 

During this program, interns learn the basic principles of nursing operating room by actual clinical exposure. Moreover, it is 

expected that they will inculcate the responsibilities and the role of an operating room nurse as well as the collaboration with 

the surgical team, honing them to be the prestigious members of the operating room team at one of the most respected hospitals 

in the country. 

Through lecture, discussion, self-learning modules and clinical experience, nurses develop core competencies in: pre-operative 

assessments, basic operating room case prep skills, creation and maintenance of sterile fields, intra-operative documentation, 

intra-operative scrub and circulating duties, correct processing of specimen, positioning of patients and equipment, safe care 

and handling of surgical instruments, safe use of special equipment needed for surgery, airway management, anesthesia safety 

and malignant hyperthermia management. 

6- Dialysis Care Unit 

This clinical exposure intends to provide the interns with a comprehensive and hands-on experience on managing patients with 

the concepts and principles with the clinical practice for patients who are  relatingstage renal failure.  This is a means of  -end

undergoing dialysis as well as application of latest developments regarding dialysis and nephrology.  It will also prepare the 

 .udents who are aspiring to pursue a career on this field of nursing to be excellent dialysis nurses in the futurest

hemodialysis, -preingmonitorand ingassesssuch as:must develop the following core clinical skills nursing internemodialysisahA

unneled line, AV temporary catheter, tcarrying out diagnostic tests as prescribed, differentiate types of hemodialysis access: 

ssess dialysis and post hemodialysis, a-intra ,ulation, management of complicationsnancistula (AVF) and AV Grafts (AVG) F

adequacy of dialysis and recirculation, and care of hemodialysis dressing.  
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 Roles of Nursing intern’s supervisor in the clinical area: 

 Assigningnursingstudent to each patient for clinical duty. 

 Receivingendorsement together with the interns, noting the case of the patient, doctor’s orders like procedures to be 

done, laboratory test, medications and the goal of care. 

 Teachinginterns how to do proper physical assessment. 

 Discussingand guiding the intern in performing procedures such as: vital signs taking, draining surgical wound, care 

of ostomy, enema, indwelling Foley catheter insertion and removal, thoracocentesis, paracentesis, deep breathing 

exercises, coughing exercises, central venous pressure line, and other procedures. 

 Calculatingpatient’s medications.  

 Assisting the interns in preparation of medications and IV fluids. 

 Correcting nurse’s notes of interns. 

 Assistingin preparation of health teaching and observinginterns in implementation of the activity. 

 Preparingdischarge summary notes for patients with may go home orders. 

 Conductingpre and post conferences about patient’s case, and problems encountered by the interns. 

 

B- Group discussion session: 

 The purpose of this activity is to promoteknowledge theory and critical thinking of the interns. 

 Every group of interns discussesspecific topics related to the nursing encounter in clinical area. 

 At the end of each session,the intern will write thelearning objectives of the next session to be read and prepared before 

coming to the session. 
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C-  Case study and seminar: 

 Intern will select one or more interesting cases he/she encountered in hospitals  ( e.g  :myocardial infarction  , 

cerebrovascular  accident , head  trauma, dialysis, respiratory failure, open heart surgery , burn, COPD, thalassemia, 

sickle cell anemia, Hodgkin’s lymphoma ) 

 Correlate physical assessment, laboratory results to pathophysiology of disease and medications to diseases’ signs and 

symptoms. 

 Identify and understand specific treatment related to the important manifestations that should be monitored for the 

disease condition. 

 Every group of interns will work as team and are assigned to present seminars related tonursing. 

 

D-  Assignments :  

 Homework shall be given as minor task to improve the knowledge about the case of the patient. 

 Assignment should be submitted at the deadline time e.g: patient's case, drug study, pathophysiology or a plan of care. 

 Nursing care plans constitute the assessment, etiology of the problem, setting goals and objectives, intervention with 

rationale, and evaluation. 
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ADMINISTRATION OF THE PROGRAM:  

Interns’ Training Committee (ITC) 

During the entire period of the internship training program, all interns are under the administration of the Interns’ 

Training Committee. 

The members of Interns’ Training Committee are appointed by the Dean as follows: 

a. Vice Dean for Academic Affairs. 

b. Director of the Nursing Internship Training Program. 

c. Intern’s Coordinator.  

IV. The roles of ITC are: 

1. Providingproper orientation to new interns. 

2. Monitoring the overall process of the internship training program. 

3. Monitoring the intern’s progress during the program. 

4. Discussing significant issues and concern of the interns. 

5. Updating and reporting progress of the program. 

6. Ensuringthat all interns have good learning environment and facilities for training. 
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7. Communicating with the interns and clinical area supervisors. 

8. Organizingschedule of program’s activities. 

9. Reviewing the clinical performance, assignment and case presentation ofinterns. 

10. Providing periodical constructive effect feedback to interns. 

11.  Providing interns with enough information regarding career planning. 

12. Assigning intern to approved training centers. 

13. Providinginternship certificate to interns at the end of the program. 

14.  Applyingproper disciplinary action for interswho violatethe rules and regulations of the program.  

V. GENERAL RULES AND REGULATIONS 

A- Admission to program : 

Enrolment into Nursing Internship Training Program at AL-Farabi College is limited to those graduates with a Bachelor 

of Nursing Degree who have completed successfully all required courses and modules.  

For non – AL-Farabi College Candidates, in order to enroll in the Nursing Internship Training Program, the candidate 

should fulfill the following requirements to be eligible for such training: 

1. The candidate must be a graduate of Bachelor of Nursing Degree from a recognized nursing school approved by the 

Ministry of Higher Education witha GPAwhich is not less than 2.0 out of 5. 

2. Students submitall required forms accordingto stated deadline dates. 

3. Approval of internship by faculty internship committee and internship coordinator of health agency. 
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4. The intern student should have a valid Basic Life Support (BLS) certification in order to start training. 

5. Internship programshould begin 2 weeks after the student submits his academic results and it is not allowed to 

postpone the program for more than 3 months. 

6. Intern Student can postpone the program for a period which isless than 3 months after filing a postponement form 

stating the reason of delay and secure approval from the Dean. 

7. Monthly salary of theintern student will be stopped during the postponement period of the program.   

8. While it is not a mandatory requirement, immunization is strongly recommended prior to clinical exposure (e.g. 

Hepatitis B vaccine, Flu vaccination and others) 

9. The internship coordinator will notify the student of the approval or denial of the internship agency. 

 

B.   Duration and Continuity of Training: 

The duration of internship program is twelve (12) months for bachelor students and six months for bridging students. It is 

designed to meet the needs of interns in enhancing their knowledge and skills as general practitioners. 

The following rules and guideline are provided to help interns understand the organization of the nursing internship training 

program: 

1. An intern should abide by all rules and regulations of the internship training program. 

2. The training shall be on a continuous and uninterrupted basis. In accordance with the clinical training procedure, it is 

mandatory that an intern should not ask for vacation or emergency leave under any circumstances beyond what is 

allowed in this program. 

3. The nursing intern is expected to work 40 hours per week according to the training setting’s policies. 

4. During the holy month of Ramadan, the nursing internisscheduled to work 6 hours per shift or 30 hours per week.  

5. Any clinical rotation should be coordinated by the internship coordinator in the nursing education department to the 

respective hospital after giving clinical rotation plan and notifying the faculty coordinator afterwards.     
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6. Duty schedules shouldbe compiled by the clinical setting head nurse, and submitted to the nursing education 

department. A copy of schedules should be provided to the internship committee during the first week of thenursing 

intern  training period in that specific ward/unit 

7. There would be an extension of interns training at the end of the program for a period equal to that of absence days as 

determined by the Interns’ Training Committee. 

8. Approval for emergency leave must be under the discretion of the Nursing Internship Training Program Director. In 

case of emergency leave, a maximum of 10 working daysis allowed during the whole internship program. However, 

interns need to fill out a leave form and submit it to interns’ coordinator one week ahead of emergency leave (by email 

or hard copy). 

9. Leave for non- emergency reasons would require a special procedure that requires an approval of the ITC chairman 

first.  

10.  Unapproved absence without a genuine reason will result in subjecting the intern to a disciplinary action by the 

Interns’ Training Committee. (One session absence without notification will be considered a one- day absence). 

11. Any male or female intern planning to get married is encouraged to do so before or after the nursing internship training 

program. However, for those marriages that should happen during the internship period, a maximum leave of 15 days 

are granted with replacement. 

12. For female interns, a continuous – based maternity leave of twenty (20) days will be granted provided that a medical 

report is attached to the application form. The same provision explained in item # 7 is applied where all off -days 

would be added later, thereby an extension of the internship period is deemedcompulsory until the requirements of the 

program are entirely fulfilled. 

13. For the maternity leave, the nursing intern should proceed to the internship committee representative to give details and 

expected date of delivery in order to assist in the scheduling and communicating the modified schedule to the 

internship coordinator in the internship setting 
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14. Leave of absence due to illness should always be supported by a medical report issued by a recognized hospital (e.g. 

governmental hospital). A maximum of 5 business days of sick leave will be allowed without replacement. 

15. Scientific leave (maximum 10 days) may be granted without deducting it from the intern’s emergency leave. 

16. Vacation is observed during the national holidays (Eid Alfitr and Eid Al-Adhaa vacations only). It will be according to 

the employee Eid holidays. 

17.   During governmental declaration of class suspensions, attendance will depend on hospital policy.  

18. Intern Student will be notified through a written warning by the assigned faculty member in case of absenteeism for 

more than 10% from regular attendance. As well as if the absenteeism days are more than 20% during any stage, he/she 

will repeat this stage. 

19. Interns are expected to attend all activities (e.g. group discussion sessions and seminars). Interns must be present at the 

beginning of each session and should not leave before the end. 

20. Abiding by official working hours and rules, an intern is allowed to make rotation outside AL-Farabi College whether 

inside or outside the Kingdom of Saudi Arabia after reviewing the intern’s application in this regard. 

21. Interns are encouraged to make comment on the concepts of improving the training program at the end of each rotation. 

 

C- Symposia and Scientific Nursing Meetings: 

1. All interns may attend: 

 One international scientific nursing meeting (maximum one week excluding one day before and one day after the 

conference). 

 One national scientific nursing meeting. 

2. Any intern participating in any organizationor committee with national nursing meeting, his/her participation will be 

considered as attending anational nursing meeting. 

3. Nevertheless, anintern need to fill out an applied leave and submit it to the intern coordinator one month ahead of the 

nursing meeting date attached with the original certificate as proof of attendance.  
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4. The time spent in such asymposium may not need to be replaced at the end of the program, provided that the candidate 

is able to support his claim with a certificate as proof of attendance. 

5. All interns should attend all nursing courses that are organized by the SkillsDevelopment and Continuing Education 

Unit at AL-Farabi College. 

 

 

D- Clinical Conduction 

1. Attendance :  

Punctuality in hospital attendance is mandatory andmonitored closely. Interns should abide by the officialworking hours, rules 

and regulations prescribed by each training center. 

2. Tardiness: 

Daily attendance is checked during morning and afternoon sessions by the clinical supervisor. 

 

3. Clinic Attire: 

Interns are advised to comply tothe prescribed clinical dress at working hours in each training area. Itreflects 

professional appearance, good dressingthatabides bythe dress code of the faculty and the internship training agency. Blue 

jeans and casual dress are not allowed in clinical premises. Female interns should completely cover their hair with a 

scarf and they should refrain from using perfumes, heavy cosmetics, nail polish, and high – heeled shoes. 

 

4. Professional Ethics: 

Interns are expected to maintain respect and confidence of patients through sincere and honest relationship. Physical 

treatment must be packed up with psychological support and clinician has to be sympathetic and considerate .Courtesy, 

cooperation and harmonious interpersonal relationship must be highly observed among all clinical staff to promote a 
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wholesome working atmosphere in the clinical area.Participation ineconomy practicesthrough proper handling of machine, 

apparatus,equipment and disposable materials are highly appreciated. 

The medically compromised patients and those who may be suffering from contagious diseases have to find accessible 

treatment within thenursing profession. 

Infection control measures should be observed all the time regardless of the patient medical status. Under no 

circumstances the intern can refuseor object to treata patient who may have contagious diseases since suchan attitude 

is medically and ethically not acceptable. 

 

5. Discipline  :  

In case of unapproved absence, misconduct,incompetence, insubordination or any other act that the interns’ superiors 

deem unacceptable, an incidence shall be duly reported to the Interns’ Training Committee for disciplinary action. 

Depending on the seriousness of the offense and upon the recommendation of the Interns’ Training committee, a 

disciplinary action may be one of the following: 

 

1. Verbal warnings 

2. Written warnings 

3. Suspension of the intern for some time assuggested by ITC 

4. Repeating a rotation of a quarter or one year 

5. Dismissal from the internship training program 

 

E. Fees: 

The fees will be dictated according to what is stipulated inAl-Farabi College list of tuition fees. 
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V- GRADUATION 

At the end of the internship training program, interns will be granted a certificate of completion of the 

internshipperiodsigned by the Dean and the Nursing Internship Training Program Director, provided that the intern 

fulfilled the requirement of the program. Although the certificate of competency shouldshow no grade, anindividual 

report of each intern’s performance will be kept in his/her file for future reference. 

The interns’ assessment can be eventually usedas a reference of intern when a letter of recommendation or certificate, as 

well as report or career advice is requested. By the end of the program, the intern’s performance should be evaluated and 

assessed by the Interns’ Training Committee. The data for evaluation will be compiled from the summaryof procedure 

recorded and a decision of whether the intern has fulfilled his/ her requirements or he/ she may need to spend additional 

days to fulfill such requirements. 
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Appendix 1  

Nursing intern Assessment Form 

 

 

Name of intern 

 

 

Training area  

 

Rotation: 1st Rotation 2nd Rotation 3rd Rotation 

Date From:    

To: 

From:    

To: 

From:    

To: 

Number of 

days: 
Absences: Applied leave: 
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Kindly assess the intern according to following items by grading appropriately: 

No 
Clinical Skill 

1 

Weak 

2 

Accepted 

3 

Good 

4 

Very .good 

5 

Excellent 
     

 I.  PROFESSIONALISM      

1. Arrives on time      

2. Shows commitment in professional manner      

3. Behaves in professional manner      

4.  Shows motivation toward patient care      

  II.  COMMUNICATION      

5. Communicates respectfully with patients, 

family, preceptors and hospital staff 

     

6. Demonstrates competence with verbal and  

 non-verbal communication 
     

  SIII.  NURSING PROCEDURE

PERFORMANCE 
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No 
Clinical Skill 1 

Weak 

2 

Accepted 

3 

Good 

4 

Very .good 

5 

Excellent 

7.  Observes safety of the client in the 

performance of nursing 

interventions/actions 

     

8. Performs procedures, treatment and nursing 

activities competently 

     

9.  Provides verbal rational for overall  

procedure and its steps 

     

10. Displays organized manner at all times      

 IV.  ROLE DEVELOPMENT      

11.  Assumes accountability for practice      

12.  Initiates plans for his/her own learning 

experience with the instructor based on 

self-evaluation 

     

 V.  ASSIGNMENTS      

13.  Submits assignments as required and on time      
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No 
Clinical Skill 1 

Weak 

2 

Accepted 

3 

Good 

4 

Very .good 

5 

Excellent 

14. Relates student’s knowledge about the disease 

process (cause/s, signs and symptoms) and 

pathophysiology 

     

15. Uses appropriate medical terms      

16. Applies his knowledge about the medication 

correctly. 

     

17. Demonstrates knowledge of data 

interpretation:  diagnostic test results and 

physical examination findings related to 

patients 

     

18. Differentiates between normal and abnormal 

findings 

     

19. Organizes care in a way that reflects priorities      

20. Demonstrates a competent and appropriate 

nursing process 
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Please calculate the overall rating based on previous assessment: 

Not accepted Accepted Good Very good Excellent 

 

Less  than 60 

 

From 60-69 

 

From 70-79 

 

From  80-89 

 

From 90-100 

 

What are the areas of the intern’s strength? 

……………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………… 

In what other area does the intern need improvement & development? 

……………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………… 
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Comments: 

………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………… 

Intern’s Supervisor Name:                                                      Director of the Nursing Internship Training Program 

      Signature:                                                                                  Signature: 

Date:                                                                                           Date:                                                            

No Date of Absences: No Date of Applied Leave 
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Appendix 2 

Intern’s Seminar Assessment Form 

This form is designed to assess the performance of the intern in seminar presentation. 

The criteria will be based on a 50-point system. Assessment ranges from a perfect score of 5 down to the 

lowest score of 1. 

Please check the appropriate column to indicate your ratings. Kindly fill in the form accordingly without 

leaving any item blank.  

Name of Intern : 

………………………………………………………………………………………………. 

Date of Presentation: 

……………………………………………………………………………………………….. 
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No Criteria Excellent 

( 5pts.) 

Very Good 

(4 pts.) 

Good 

(3 pts.) 

Accepted 

(2 pts.) 

Weak 

(1 pts.) 

1 Outline& Objective      

2 Introduction      

3 Thorough knowledge      

4 Initiate and encourage discussion      

5 Use of proper presentation skills      

6 Presenters work together      

7  

Time management and organization 

     

8 Control group      

9 Conclusion      

10 References 

 

     

Total score:                          /50. 

Recommendation:………………………………………………………………………………………………

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………… 

Name of supervisor:                                                                 Signature: 
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Appendix 3 Warning letter Form 

Date / Day: …………………………………………………………………………………………………… 

Name of intern:………………………………………………………………………………………………. 

Academic number:…………………………………………………………………………………………… 

Training area:………………………………………………………………………………………………… 

You are given a warning for: 

□ Not adhering to duty hours 

□ Going out without prior approval 

□ Not adhering to dress code 

□ Unprofessional attitude or behavior 
□ Other reasons, please specify ……………………………………………. 
 
Also be informed that onceyou receivethree warning letters, this will result in thefollowing disciplinary actions: 

□One day absent to be compensated 

□Two days absent to be compensated 

In case you will not adhere to the above mentioned guidelines, you will be subjected to be: 

□Referred to Disciplinary Committee. 

□Redo the internship rotation in (         ) 

 

Approval of Intern’s Program Director:                                                  Approval of Interns‘Coordinator: 

Name:                                                                                                       Name: 

Signature:                                                                                                 Signature:         

Date:                                                                                                         Date:                                       
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Appendix4 Emergency leave application 

Name:………………………………………………………………………………………………………………………….. 

Academic number: …………………………………………………………………………………………………………… 

Training area: …………………………………………………………………………………………………………………. 

Request date:…………………………………………………………………………………………………………………. 

Reason for leave: ……………………………………………………………………………………………………………. 

Date (from) :……………………………………………..  Date (to) :………………………………………………………….. 

Intern remarks & signature:………………………………………………………………………………………………… 

 

Approval of Intern’s Program Director:                                                  Approval of Intern’s Coordinator: 

Name:                                                                                                       Name: 

Signature:                                                                                                 Signature:   

Date:                                                                                                         Date:    

 

Important Note: 

 

 After approval, a copy should be kept in the intern’s file and the original copy should be sent/attached to the attendance 

sheet while sending the final evaluation to the nursing office. 
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Appendix5Excuse Application 

 
Name: ………………………………………………………………………………………………………… 

Academic number:…………………………………………………………………………………………… 

Training area:………………………………………………………………………………………………… 

Request date:…………………………………………………………………………………………………. 

Reason for request:…………………………………………………………………………………………… 

Guardian’s approval and signature: ………………………………………………………………………….. 

Intern’s remarks and signature:………………………………………………………………………………… 

 

Approval   of the Nursing Department: 

Name:                                                                                                        

Signature:                                                                                                     

Date 

 

Important Note: 

 

 In case the intern will be granted the permission to be excused, he/she will have to compensate the excused hours in the 

same rotation either in the same day or the following days as arranged by the unit manager. 

 

 Please submit the approved request to the unit manager to be kept in the file and as a notification of approval. 
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Appendix6Educational Leave Application 

Name: ………………………………………………………………………………………………………… 

Academic number:…………………………………………………………………………………………… 

Training area:………………………………………………………………………………………………… 

Request date:…………………………………………………………………………………………………. 

Place of Symposium:……………………………………………………………………………………………………………. 

Date from :……………………………………………….. Dateto :………………………………………………………………. 

Title of Symposium / Lecture /Workshop:………………………………………………………………………………………. 

Intern’s remarks and signature:………………………………………………………………………………… 

 

Approval   of the Nursing Department: 

Name:                                                                                                        

Signature:                                                                                                     

Date 

Important Note: 
 

 For outside Educational Activity, please attach guardian’s approval 
 

 Request should be submitted 2 weeks ahead of activity date 
 

 Each intern is allowed for a maximum of 6 educational activities to be approved by the administration. 
 

 Only 30% of the group can attend and the priority to those who register first. 
 

 Please submit the approved request to the unit manager to be kept in the file and as a notification of approval. 
 

 Copy of educational activity certificate should be submitted to the unit after the attendance.Otherwise it will be 
considered as absence without excuse. 
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Appendix7Freezing Application 

 
Name: ………………………………………………………………………………………………………… 

Academic number:…………………………………………………………………………………………… 

Training area:………………………………………………………………………………………………… 

Request date:…………………………………………………………………………………………………. 

Reason for freezing:…………………………………………………………………………………………… 

Number of days applied:…………………………………………………………………………………….. 

DateFrom ………………………………… Date To ………………………………………………………… 

Guardian’s approval and signature: ………………………………………………………………………….. 

Intern’s remarks and signature:………………………………………………………………………………… 

Approval of Nursing College: 
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 8Appendix                  التمريض )اإلمتياز( بكلية الفارابي ةنموذج التحاق ببرنامج التدريب لطلب

اللتحاق بالبرنامج لبة التمريض )اإلمتياز( بكلية الفارابي أن ترحب بالطلبة الراغبين في ابرنامج التدريب لطيسر لجنة التدريب المشرفة على 

 ونلفت انتباههم إلى ضرورة قراءة اإلستمارة بكل دقة قبل تعبئتها.

................................................................اسم الطالب )طبقا لبطاقة األحوال/ جواز السفر(:...............................................  

.......................................اسم الطالب باللغة اإلنجليزية :...............................................................................................  

متزوج                    الحالة اإلجتماعية :            أعزب   

......................................تاريخ الميالد:      /          /                           مكان الميالد : ...................................................  

...................................... رقم بطاقة االحوال / اإلقامة :.............................................................الجنسية.......................  

 مصدرها :............................................... تاريخها :     /          /

..................................................................................................................رقم جواز السفر )لغير السعودين ( :..........  

 مصدره:...............................................  تاريخه:       /             /

.............................................................................................................عنوان الطالب:...........................................  

.......................................هاتف المنزل:............................................الجوال:..............................................................  

......................................فاكس :................................................البريد االلكتروني:.....................................................  

......................................................................................اسم الجامعة / الكلية التي تخرج منها الطالب :.............................  

:.....................................مقرها:.............................................. سنة التخرج:...................................................... المعدل  

تعاني من إعاقة                نعم                       الهل   

 الحالة الوظيفية :         حكومي          أهلي         عسكري           ال أعمل

......................................................................................جهة العمل : .......................................................................  

...........................................................................................مسمى الوظيفة : .............................................................  
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.................................................................................................. صلة القرابة : ...................................اسم ولي األمر :   

................................................................................................العنوان : ..................................................................  

......................................هاتف المنزل : ......................................... فاكس : ............................................... جوال : .......  

............................................... هاتف العمل : ................................................................................جهة العمل : ..............  

...........................................رقم شخص أخر يمكن األتصال به : ......................................................... صلة القرابة : ............  

.................................................العنوان : ...................................................................................................................  

....................... العمل : ............................................... جوال : ...........................................هاتف المنزل : .......................  

 

 أود أن أفيد سعادتكم أني قد استملت توصيف برنامج التدريب لطلية التمريض ) االمتياز ( بكلية الفارابي .

الم يوثق من التزام بما ورد فيه من انظمه و قوانين . كما اقر بمعرفتي ان بداية برنامجي تدريب االمتياز لن يعتبر مو اتعهد باألطالع عليه و ا

 قبلي بهذا الخطاب .

 االسم : ....................................................

 التوقيع: ....................................................

التاريخ:     /       /                                                           

...........................................................................اسم مسؤول التسجيل ) المدقق ( : ..........................................................  

..............................................................................................................................................................التوقيع : ......  

 التاريخ :      /     /


